
Regulations on the implementation of the EEA and Norwegian Financial Mechanisms 2009-14

Annex 11 – Template for interim financial report

Beneficiary State

Programme title

Programme number

Planned total expenditure (euro)

Planned total eligible expenditure (euro)

Grant rate awarded

Grant awarded (euro)

Date of donor decision Programme planned completion date

Full legal name

Contact person

Job title

Address

Telephone

Mobile

Fax

Email

Y / N / n/a

Name

Signature

Position

day month year day month year

Date

Annex 11

Template for interim financial report

EEA and Norwegian Financial Mechanisms 2009-2014

Interest earned on the accounts intended for regranting declared

Management and control systems of the Programme Operator set up fulfilling the 

general principles set out in the Regulation

Information and publicity obligations fulfilled

Annual monitoring of a sample of projects conducted

Separate interest-bearing bank accounts dedicated to the funds intended for regranting 

established and maintained

Reviews to ensure quality of implementation conducted

Forecast of likely payment applications submitted

Annual programme report(s) submitted

Project-specific statistical data entered in the reporting database

Programme summary

I certify that I am duly authorised to sign this Interim Financial Report and that the proposed expenditure described in Part B from which this interim 

payment is calculated is a realistic estimate of the expenditure that will actually be required by the Programme in the period referred to in Part B.

I have thoroughly reviewed the actual expenditure incurred described in Part A, and if applicable in Part C, and co-financing provided in Part B of this 

report, and confirm that the information provided is accurate. I confirm that this Programme is carried out as described in the Programme Agreement 

and that the incurred expenditure is correctly represented.

I confirm that the information presented on the list hereinafter is correct.

Comments

Programme Operator

For the Programme Operator Optional second signature

Special conditions and Programme-specific rules set out in the programme agreement 

fulfilled

All irregularities, their investigation and any remedies taken reported

Programme Operator signature
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Regulations on the implementation of the EEA and Norwegian Financial Mechanisms 2009-14

Annex 11 – Template for interim financial report

Interim Financial Report number

Start date of incurred expenditure period End date of incurred expenditure period

Actual expenditure incurred this period

Start date of proposed expenditure period End date of proposed expenditure period

Co-financing committed to date

Name

Signature

Position

day month year day month year

Date

Optional second signature

Certification of actual expenditure incurred and co-financing

The Certifying Authority hereby certifies that:

(i) the summary of eligible expenditure submitted by the Programme Operator is in full conformity with the supporting documents;

(ii) the supporting documents have been examined and found to be authentic, correct and accurate;

(iii) the summary of eligible expenditure is based on verifiable accounting which is in compliance with generally accepted accounting principles and 

methods;

(iv) the summary of eligible expenditure falls within eligible expenditure under the Regulation for the implementation of the EEA / Norwegian Financial 

Mechanisms 2009-2014;

(v) the summary of expenditure is incurred as part of the implementation of the Programme in accordance with the Programme Agreement;

(vi) sufficient audit trail exists;

(vii) when appropriate, co-financing committed to the Programme has been paid.

For the Certifying Authority
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Annex 11 – Template for interim financial report

Start date of incurred expenditure period End date of incurred expenditure period

Eligible expenditure

Non-eligible expenditure

Total expenditure

Programme incurred expenditure (euro)

Incurred expenditure - summary

Incurred expenditure 

this period

PART A - STATEMENT OF ACTUAL EXPENDITURE INCURRED

Previously incurred 

expenditure
Total to date
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Number of

Title

Brief description of actual expenditure 

incurred

 Month 1 Month 2 Month 3 Month 4 Total

Eligible expenditure

Non-eligible expenditure

Total expenditure

1 Euro = 1,00000 1,00000 1,00000 1,00000

Eligible expenditure

Non-eligible expenditure

Total expenditure

Number of

Title

Brief description of actual expenditure 

incurred

 Month 1 Month 2 Month 3 Month 4 Total

Eligible expenditure

Non-eligible expenditure

Total expenditure

1 Euro = 1,00000 1,00000 1,00000 1,00000

Eligible expenditure

Non-eligible expenditure

Total expenditure

Euro

Incurred expenditure - details

Outcome 1

Local Currency

Exchange Rate

Programme management

Local Currency

Exchange Rate

Euro
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Number of

Title

Brief description of actual expenditure 

incurred

 Month 1 Month 2 Month 3 Month 4 Total

Eligible expenditure

Non-eligible expenditure

Total expenditure

1 Euro = 1,00000 1,00000 1,00000 1,00000

Eligible expenditure

Non-eligible expenditure

Total expenditure

Number of

Title

Brief description of actual expenditure 

incurred

 Month 1 Month 2 Month 3 Month 4 Total

Eligible expenditure

Non-eligible expenditure

Total expenditure

1 Euro = 1,00000 1,00000 1,00000 1,00000

Eligible expenditure

Non-eligible expenditure

Total expenditure

Outcome 2

Local Currency

Local Currency

Exchange Rate

Euro

Euro

Outcome n

Exchange Rate
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Number of

Title

Brief description of actual expenditure 

incurred

 Month 1 Month 2 Month 3 Month 4 Total

Eligible expenditure

Non-eligible expenditure

Total expenditure

1 Euro = 1,00000 1,00000 1,00000 1,00000

Eligible expenditure

Non-eligible expenditure

Total expenditure

Number of

Title

Brief description of actual expenditure 

incurred

 Month 1 Month 2 Month 3 Month 4 Total

Eligible expenditure

Non-eligible expenditure

Total expenditure

1 Euro = 1,00000 1,00000 1,00000 1,00000

Eligible expenditure

Non-eligible expenditure

Total expenditure

Euro

Local Currency

Complementary action

Exchange Rate

Exchange Rate

Euro

Funds for bilateral relations

Local Currency
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Number of

Title

Brief description of actual expenditure 

incurred

 Month 1 Month 2 Month 3 Month 4 Total

Eligible expenditure

Non-eligible expenditure

Total expenditure

1 Euro = 1,00000 1,00000 1,00000 1,00000

Eligible expenditure

Non-eligible expenditure

Total expenditure

Reserve for exchange rate losses

Local Currency

Exchange Rate

Euro
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Annex 11 – Template for interim financial report

Start date of proposed expenditure period End date of proposed expenditure period

Eligible expenditure

EEA / Norwegian Financial Mechanisms

Co-financing

Total

Retention for final balance

Previous advance and 

interim payments

Interim payment

this period

Programme proposed expenditure (euro)

Proposed expenditure - summary

Total to date

Contribution (Euro)

PART B - STATEMENT OF PROPOSED EXPENDITURE
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Annex 11 – Template for interim financial report

Number of

Title

Brief description of activities to be financed

Euro

Eligible expenditure

Number of

Title

Brief description of activities to be financed

Euro

Eligible expenditure

Number of

Title

Brief description of activities to be financed

Euro

Eligible expenditure

Outcome 1

Outcome 2

Programme management

Proposed expenditure - details
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Annex 11 – Template for interim financial report

Number of

Title

Brief description of activities to be financed

Euro

Eligible expenditure

Number of

Title

Brief description of activities to be financed

Euro

Eligible expenditure

Number of

Title

Brief description of activities to be financed

Euro

Eligible expenditure

Funds for bilateral relations

Outcome n

Complementary action
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Number of

Title

Brief description of activities to be financed

Euro

Eligible expenditure

Reserve for exchange rate losses

Since 24 sub-projects have already completed their activities, the applicants w ill continue the implementation of the remaining 23 sub-projects. Since four sub-projects have already completed their activities, the applicants w ill continue the implementation of the remaining 31 sub-projects. The applicants w ill continue the implementation of the 25 sub-projects started in this reporting period as w ell as one sub-project w hich contract w as signed on 29 May 2009. SIF w ill complete evaluation of submitted proposals as w ell as preparation and signing grant contracts of the 4th call for proposals. The applicants w ill start the implementation of the supported sub-projects. 20 sub-projects w ithin measure “Strengthening capacity of NGOs” and four w ithin measure “NGO project measure” have completed their activities.Three sub-projects w ithin measure “Strengthening capacity of NGOs” and one w ithin measure “NGO project measure” have completed their activities.In accordance w ith 13 January 2009 decision of SIF council, 7 sub-projects of the 3rd call for proposals w ere supported w ithin the program “NGO activity support measure”, 10 w ithin “Strengthening capacity of NGOs”, and 9 w ithin “NGO project measure”. Within the reporting period, the applicants have started the implementation of 25 sub-projects. On 13 March 2009, the 4th call for proposals w ithin the program “NGO activity support measure” w as launched. In March, 4 informative seminars for potential applicants w ere held. n/aBesides the risks mentioned in the Application form (unequal spread of project applications among regions as well as lack of full and timely information and consultancy for potential applicants) no other risks are identified. The likelihood of occurrence and the expected impact of these risks do not differ from those mentioned in the Application form. To prevent unequal spread of project applications among regions, the regulations for the calls of proposals determine particular scheme of funding allocation among regions. For the 3rd and 4th call of proposals, the available financing within measure “NGO activity support measure” (where the excessive competition in Riga region has been most observable) is divided between NGOs operating at the national level (50%) and local NGOs (50%). The available financing within measure “Strengthening capacity of NGOs” is divided among regions according to the following principle – 50% of the financing are divided proportionally to the number of inhabitants of the region, 25% divided equally in each region, and the remaining 25% are divided proportionally to deviation of GDP per inhabitant towards maximum GDP per inhabitant.The measures described the Application form (organizing informative seminars and participating in daily communications) basically help to eliminate the risk of insufficient information.In addition to a measure planned in the Application form (developing instructions on how the application forms shall be filled in), another measure is also applied. An analysis of most common mistakes and misunderstandings in applications of the 1st call of proposals as well as questions asked by applicants during the proposals development period was carried out. Conclusions from the analysis and recommendations of experts participating in the evaluation process were taken into account, and the application form for the next calls of proposals was improved by adding additional explanations for particular points. Main conclusions and suggestions are summarized and presented during informative seminars as well as posted on SIF webpage.
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Annex 11 – Template for interim financial report

First date of eligibility

Maximum amount

Total

Incurred expenditure (in euro)

Salaries of staff of the Programme Operator

Travel and subsistence allowance

Feasibility studies and other supportying documents, including expert fees

Translation of programme proposal and supporting documents

Preparation for public procurement and compliance with state aid rules

Public consultation

Last date of eligibility

PART C - COSTS FOR PREPARATION OF PROGRAMMES (applicable only in the first interim report)
Since 24 sub-projects have already completed their activities, the applicants w ill continue the implementation of the remaining 23 sub-projects. Since four sub-projects have already completed their activities, the applicants w ill continue the implementation of the remaining 31 sub-projects. The applicants w ill continue the implementation of the 25 sub-projects started in this reporting period as w ell as one sub-project w hich contract w as signed on 29 May 2009. SIF w ill complete evaluation of submitted proposals as w ell as preparation and signing grant contracts of the 4th call for proposals. The applicants w ill start the implementation of the supported sub-projects. 20 sub-projects w ithin measure “Strengthening capacity of NGOs” and four w ithin measure “NGO project measure” have completed their activities.Three sub-projects w ithin measure “Strengthening capacity of NGOs” and one w ithin measure “NGO project measure” have completed their activities.In accordance w ith 13 January 2009 decision of SIF council, 7 sub-projects of the 3rd call for proposals w ere supported w ithin the program “NGO activity support measure”, 10 w ithin “Strengthening capacity of NGOs”, and 9 w ithin “NGO project measure”. Within the reporting period, the applicants have started the implementation of 25 sub-projects. On 13 March 2009, the 4th call for proposals w ithin the program “NGO activity support measure” w as launched. In March, 4 informative seminars for potential applicants w ere held. n/aBesides the risks mentioned in the Application form (unequal spread of project applications among regions as well as lack of full and timely information and consultancy for potential applicants) no other risks are identified. The likelihood of occurrence and the expected impact of these risks do not differ from those mentioned in the Application form. To prevent unequal spread of project applications among regions, the regulations for the calls of proposals determine particular scheme of funding allocation among regions. For the 3rd and 4th call of proposals, the available financing within measure “NGO activity support measure” (where the excessive competition in Riga region has been most observable) is divided between NGOs operating at the national level (50%) and local NGOs (50%). The available financing within measure “Strengthening capacity of NGOs” is divided among regions according to the following principle – 50% of the financing are divided proportionally to the number of inhabitants of the region, 25% divided equally in each region, and the remaining 25% are divided proportionally to deviation of GDP per inhabitant towards maximum GDP per inhabitant.The measures described the Application form (organizing informative seminars and participating in daily communications) basically help to eliminate the risk of insufficient information.In addition to a measure planned in the Application form (developing instructions on how the application forms shall be filled in), another measure is also applied. An analysis of most common mistakes and misunderstandings in applications of the 1st call of proposals as well as questions asked by applicants during the proposals development period was carried out. Conclusions from the analysis and recommendations of experts participating in the evaluation process were taken into account, and the application form for the next calls of proposals was improved by adding additional explanations for particular points. Main conclusions and suggestions are summarized and presented during informative seminars as well as posted on SIF webpage.
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